UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET NAM
PHUONG YEN HOA Péc 1ap — Tw do — Hanh phic

S6: 1198 /UBND-VHXH Yén Hoa, ngay /6 thang /2 nam 2025
V/v huéng dan tam thoi khung
nang luc doi v6i cong chire, vién
chirc, lao dong hop dong lam cong
tac chuyén doi s6

Kinh gtri:
- Cac phong chuyén moén thugc UBND phuong;

- Cac don vi su nghiép cong lap thuoc phuong.

Thuc hién Vin ban sb 7466/SNV-SBN ngay 10/12/2025 cia Sé Noi vu
thanh phd Ha Noi vé viéc hudng din tam thoi khung nang luc ddi v6i cong chic,
vién chirc, lao dong hop dong 1am cong tac chuyén doi so;

UBND phudng Yén Hoa yéu cau cac phong chuyén mén, cac don vi su
nghiép cong 1ap thudc phudng trién khai thyc hién cic ndi dung sau:

- Can clr ndi dung Vin ban sb 7466/SNV-SBN ngay 10/12/2025 caa Sé
Noi vu thanh phé Ha Noi, thuc hién ra soat, danh gia thuc trang nang lyc doi ngii
cong chirc, vién chirc, lao dong hop dong lam cong tic cong nghé thong tin,
chuyén ddi sb tai don vi (néu co — can cw chirc nang, nhiém vu va dinh huong
khung vi tri viéc lam cua don vi).

- Xac dinh khoang cach vé nang luc sb, tir d6 dé xuit nhu cau dao tao, boi
dudng cho cong chic, vién chire, lao dong hop dong, trién khai cac giai phap nhu
ky hop dong chuyén mén, diéu dong, tiép nhan, thi tuyén... d& bo sung kip thoi
nguén nhan lyc cho co quan, don vi.

- Can ci tinh hinh thuc té va nhu ciu nhiém vy, dé xuat UBND phudng
quy dinh cu thé hodc bd sung cac tiéu chuén, k¥ nang, nang lyc khac ddi véi cong
chtic, lao dong hop dong lam cong tac cong nghé thong tin, chuyén doi sb thudce
thAm quyén quan 1y; bao dam phu hop vdi vi tri viéc lam nhung khong duoc thap
hon cac yéu cau tai Khung ning luc theo huéng dan cta Vin ban sd 7466/SNV-
SBN ngay 10/12/2025 ctia S& Noi vu thanh phd Ha Nbi.

- Péi véi cac phong chuyén mén chua b tri duge cong chire phu hop lam
nhiém vu cong nghé thong tin, chuyén doi sb, chu dong tim kiém nguén nhan su
dé trinh UBND phudng va cap c6 tham quyén tiép nhan cong chirc vé cong tac tai
don vi; thuc hién ra soat dé dé xuat tuyén dung; ky hop df’)ng theo Nghi dinh $6
173/2025/ND-CP ctia Chinh phi theo hudng din cia UBND Thanh phd.

(Vin ban s6 7466/SNV-SBN ngay 10/12/2025 ciia S6 Néi vu thanh pho
Ha Noi gui kem theo)



Trong qua trinh trién khai thuc hién, néu co vuong méc, bt cap, cac phong,
don vi sy nghié€p cong 1ap bao cao UBND phuong (qua phong Van hoa — Xa hoi
dé tong hop, bao cdo, d& xuat SO Noi vu dé kip thoi diéu chinh, bd sung cho phu
hop, dong thoi, bao cao cip c6 tham quyén xem xét, quyét dinh./ L

Noi nhn: TM. UY BAN NHAN DAN

- Nhu trén;
- Luu: VT, VHXH.

Trinh Thi Dung
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